‘Health and Fertility’

Guidelines for authors
General guidelines

1.

The emphasis of the paper should be on the environment and health aspects of the issue.

2.

Each chapter should start with a summary. The summary is an abstract of no more than 250 words, that sketches the objectives, results and conclusions of the chapter.

3.
The body part of the text should start with an introduction and end with a short section called conclusions.

4.
The last part of the chapter should be named ‘References’ and should list all articles, books, reports or other documents which were used in the text.

5.
The total number of pages should not exceed 15 pages (or +/- 5000 words).

6.
At the end of the book a list of abbreviations, an index of keywords and a list of units will be added. Therefore the authors are requested to add a list of all abbreviations and units used, and a list with terms to be indexed.

7.

Authors are encouraged to add some high quality black-and-white illustrations to their text. These should clarify what is discussed in the text.

8.

All non-native English speaking authors are asked to organise a language review of their texts by a native English speaking person. Please provide the editors with the name and address of the language reviewers, so that they can be contacted in case problems would occur during the final language review organised by the editors.

9.

After you submitted your text, the camera-ready to print version of your contribution will be send to you for final control and approvement.

Technical Instructions for Authors

(Note: in these guidelines the British style is being used)

Presentation of the text

Font: ‘Times’ - point 12, single line space

Page setup: typing area 15 x 21.5 cm

Please keep your text layout simple and consistent throughout your text.

Use the same spacing between words, headings, paragraphs, etc.

Use one blank line between different paragraphs and no indenting.

Headings

Subheadings should be used sparingly. Avoid using more than three degrees of sub-headings.

1.
First-order Heading

This heading is in bold, upper and lowercase letters, numbered in arabic figures, and has two lines of space above and one line below. The text begins full out at the left margin.

1.1.
Second-order Heading

This heading is in bold-italics, upper and lowercase letters, numbered in arabic figures and has one line of space above and below. The text begins full out at the left margin.

1.1.1.
Third-order Heading in Italics

This heading is in italics, upper and lower case letters, numbered in arabic figures and has one line of space above and no space below. The text begins full out at the left margin.

Quoted material and quotation marks

Always use ‘single’ quotation marks for dialogue and quoted material in the text. Double marks are used for ‘quotes “within” quotes’. ‘The full stop only falls inside the quotation mark if the material quoted is a complete sentence.’

‘Quoted material of over forty words in length should be set out from the text by being indented a consistent space from the left margin, with a line space above and below as is this paragraph. Quotations should not have quotation marks, unless they report conversation. Your own interpolations into quoted matter should be clearly enclosed in [square] brackets.’

(Source)

Punctuations

Use a single space after a full point and after commas, colons, semicolons, etc. Do not put a space in front of a question mark or any other closing quotation mark.

Spelling

UK-English is preferred.

Other

Use full stops after abbreviations (p., ch.), but not after contractions or in acronyms: Dr, St, Mr, BBC, UNESCO, USA. Note especially ed.-eds, vol.-vols, no.-nos, ch.-chs, etc.

Spell out numbers under 100. Use numerals for measurements, e.g. 12 km, and ages, e.g. 10 years old. Do not use the percentage sign (%) except in tables and figures, but use a numeral for the number, e.g. 24 per cent.

Set dates out as follows: 8 July 1980, on 8 July, on the 8th; 1980s; nineteenth century; 1985-1986.

Avoid the use of ‘he’ when he or she is meant, either through the use of ‘they’ or by repeating the noun if possible.

Additional points about the text

Footnotes and endnotes

Footnotes should not be used: such information should be integrated into the text. In case footnotes are unavoidable they should be designated by numbers.

Metric system

The metric system should be used throughout.

Tables

Tables should have a clear and rational structure. They should only have a minimum of horizontal rules and no vertical ones. All tables should be numbered (1, 2, 3, etc.) and should be referred to in the text as ‘in Table 4’ or ‘(see Table 3)’. Give enough information in a caption so that each table is understandable without reference to the text. Position table captions above and sources and notes below the table. Use font type ‘Times’, size 10.

Illustrations

Illustrations should be referred to in the text as, for example, ‘Figure 10’. They should be numbered consecutively regardless of whether they are line-drawings or photographs. Parts of figures should be referred to by letters (A), (B), (C), etc., e.g., ‘Figure 5A’. Ensure that figures are clear, black and white. Use patterns and no grey-scales (or colour) to fill different surfaces. Since the originals will be reduced by ±80 per cent in size, line thickness should at least be 1 point (no hairlines). Each picture should be labelled and sent in a form that can be reduced in size and reproduced legibly in the book.

Permissions

You must obtain permission for all illustrations in copyright. This includes most photographs; figures and maps require permission only if taken from other works.

Format of reference list

The Harvard Reference System is strongly recommended. This system cites the author’s surname, the year of publication and, in case of quoted material, the page reference. For example: ‘Quoted material’ (Author, 1995: 24). Each cited work should appear in the reference list. Two or more works by the same author in the same year are distinguished as follows: 1995a, 1995b, etc. Titles with two authors are noted as follows: (AuthorA and AuthorB, 1999); three or more authors: (Author et al., 1994). Other possible notation: Author (1994) points out that... In the reference list all names should be mentioned.

Type article and chapter titles with essential capitals only.

Article in journal

Author, A. (1990) Title of article, Journal 2, 12-19.

Article/chapter in book

Author, A.B. (1989) Title of article/chapter, in C. Editor (ed.), Title of Book, Publisher, City, pp. 245-286.

Book by Author(s)

Author, A., and Author, B. (in press) Title of Book, Publisher, City.

Book with Editor(s)

Editor, A., Editor, B.C., and Editor, D. (eds) (1985) Title of Book, Publisher, City.

Unpubished papers, reports, thesis, etc.

Author, A. (1994) Title of paper, unpublished master’s thesis, Name of University, other relevant information.

How to submit your text

Manuscripts should be submitted both by e-mail (or on computer disk) and on paper. Both versions should have exactly the same contents.

Paper version

This is needed in addition to the disk version in order to give the editor a clear view on the used hierarchy of the headings, the place of tables and/or figures etc. Add good quality copies of figures and maps in order to allow scanning in case there is no computer version available or the format is unreadable. For photographs: see specifications above in chapter ‘illustrations’.

E-mail version

The e-mail (or disk) should contain one file with the complete manuscript. If the text contains tables and/or figures, they should also be included on the disk in separate files, one file per item.

The following formats can be read without difficulties: (* = preferred)

Disk: 3.5 inch, Iomega Zip or Cd-Rom - MSDOS or MACINTOSH* formatted

Full manuscript: MSWord* (6.0 or later), Word for Windows, Word for Dos. If non of these formats are available to you, please add an additional ASCII or Text Only version.

Figures: PICT*, TIF, EPS(F) or other ‘vector’ format.

1

